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Who:  (Include individuals’ full name, title & the name of the organization they represent.  If providing 

a photo, include names from left to right).   

 

 

 

 

 

 

What & Why: (Specifically what has (or will) occur.  Include the name of the event; provide any 

other relevant information that may speak to significance, history or purpose). 

 

 

 

 

 

 

 

 

 

Where & When: (location + Date).      

 

 


